Application Checklist for Category Two Grants

Project Name: _____________________________________________________

Applicant: _________________________________________________________

Please mark each box: check if item is included in the application; mark “N/A” if not applicable to the project.  Please consult with SNC staff prior to submission if you have any questions about the applicability to your project of any items on the checklist.  All applications must include a CD including an electronic file of each checklist item, if applicable. The naming convention for each electronic file is listed after each item on the checklist. (Electronic File Name = EFN: “naming convention”. file extension choices)

1.  FORMCHECKBOX 
  
Completed Checklist  (EFN: Checklist.doc,.docx,.rtf, or .pdf)
2.  FORMCHECKBOX 

Table of Contents (EFN: TOC.doc,.docx,.rtf, or .pdf)
3.  FORMCHECKBOX 

Application Form (EFN: AppForm.doc, .docx, .rtf, or .pdf)
4.  FORMCHECKBOX 

Authorization to Apply or Resolution (EFN: ArtInc.doc, .docx, .rtf, or .pdf)
      5a.
 FORMCHECKBOX 
 
Articles of Incorporation [501(c)(3)s only] (EFN: ArtInc.doc, .docx, .rtf, or .pdf)
      5b.
 FORMCHECKBOX 
 
Bylaws  [501(c)(3)s only] (EFN: Bylaws.doc, .docx, .rtf, or .pdf)
      5c.
 FORMCHECKBOX 
 
Tax Exempt Status letter from the Internal Revenue Service [501(c)(3)s only] (EFN: ProjSum.doc, .docx, .rtf, or .pdf) 
      6.  
 FORMCHECKBOX 

Project Summary (Two Page Maximum) (EFN: ProjSum.doc, .docx, .rtf, or .pdf) 
7.  FORMCHECKBOX 

Evaluation Criteria Narrative (EFN : EvalCrit.doc, .docx, .rtf, .pdf)
8.  FORMCHECKBOX 

Detailed Budget Form (EFN: Budget.xls, .xlsx) 
9.  FORMCHECKBOX 

Performance Measures (EFN: Perform.doc, .docx, .rtf, or .pdf) 
10.  FORMCHECKBOX 

Environmental Setting and Impacts (EFN: EnvSetImp.docs, .docx, .rtf, .pdf)) 
11.  FORMCHECKBOX 

Project Location Map (EFN: LocMap.pdf) 
12.  FORMCHECKBOX 

Parcel Map showing County Assessor’s Parcel Number(s) (EFN: ParcelMap.pdf)
13.  FORMCHECKBOX 

Topographic Map (EFN: Topo.pdf)
14.  FORMCHECKBOX 
 Photos of the Project Site (10 maximum) (ENF: Photo.jpg, .gif) 
15.  FORMCHECKBOX 
 Land Tenure (EFN: Tenure.pdf)
16.  FORMCHECKBOX 
 Leases or Agreements (EFN: LeaseAgrmnt.pdf) 
17.  FORMCHECKBOX 
 California Environmental Quality Act (CEQA) (EFN: CEQA.pdf) 
18.  FORMCHECKBOX 
 National Environmental Policy Act (NEPA) (If applicable) (EFN: NEPA.pdf) 
19.  FORMCHECKBOX 
 Regulatory Requirements / Permits (ENF: RegPermit.pdf) 
20.  FORMCHECKBOX 

Demonstrations of Support (EFN: DOS.pdf) 
21.  FORMCHECKBOX 
 Executive Officer Authorization Request Form (only for time-sensitive projects up to $50,000) (EFN: EOrequest.pdf)
